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DEFINITION: Under general supervision, performs work of moderate difficulty in providing early childhood 
services through the implementation of a coordinated system that support the development of healthy, 
happy and successful children with disabilities and their families that has the capacity to provide 
infrastructure and support to assure high-quality, evidence-based home visiting strategies and expansion 
through the utilization of the Parents as Teacher curriculum to program fidelity; performs related work as 
assigned. 
 
ESSENTIAL FUNCTIONS:   This list is ILLUSTRATIVE ONLY and is not a comprehensive listing of all 
functions and tasks performed by incumbents of this class. 
 
TASKS: 
 
Implements a coordinated system of early childhood home visiting; maintains a caseload of early 
childhood services; prepares plans with families that promote early childhood services designed to teach 
parents healthy parenting techniques that lead to gains in health and education indicators; assists parents 
in creating games and other engaging educational tools that help parents make significant connections to 
early childhood growth stages; builds strong connection with parents and children; creates a safe and 
nurturing environment to faster learning. 
 
Conducts child find and public awareness by developing a comprehensive plan to ensure that Navajo 
children are identified early, assures that child find activities are provided in a culturally sensitive and 
within the context of the Navajo language; promotes and strengthens cooperation and coordination 
among various programs that serve pregnant women, expectant fathers, young children and families in 
Navajo communities (including Head Start, child care, Indian Health Services and Indian Child Welfare) 
and result in high-quality, comprehensive early childhood systems in every community.  
 
Administers the Ages and Stages Questionnaire (ASQ) and ASQ-Social and Emotional screening tools to 
track children’s development and developmental gains; implements parent/caregiver screenings for 
various health concerns including adverse childhood experiences, maternal depression, domestic 
violence, alcohol, tobacco and other drug use; assists parents in accessing multiple resources for health 
related and/or social services as needed.   
 
Assures that family records are maintained by the program are kept confidential and include the child’s 
current level of development, developmental screenings, developmental checklist and other documents 
required by the Parents As Teachers curriculum and the Navajo Nation data requirements; prepares 
reports as required by the program, Nation and grant funding requirements. 
 
KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS: 
 
Knowledge of federal, state and Navajo Nation rules, regulations, standards, policies and procedures 
related to child care and pre-schools. 
Knowledge of the principles and practices of child development and early childhood education. 
Knowledge of the principles of child health, safety and nutrition. 
Knowledge of the principles of adult learning and family dynamics. 
Knowledge of community resources available for families. 
Knowledge of the Navajo culture and traditions. 
Skill in maintaining confidential records. 
Skill in establishing and maintains effective working relationships 
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Ability to interpret and comply with applicable rules, regulations and policies.  
Ability to plan, organize and coordinate lesson plans. 
Ability to nurture, motivate, teacher and influence children. 
 
PHYSICAL REQUIREMENTS AND WORK ENVIRONMENT:  Work requires lifting up to 50 pounds, 
bending, stooping, sitting on the floor and participating in children’s activities; exposure to children and 
their diseases. 
 
MINIMUM QUALIFICATIONS:     
 An Associate’s of Art degree in Early Childhood or a closely related field; and one (1) year of 

experience in working with young children and families.   
 
PREFERRED QUALIFICATIONS: 
 Training in Parents As Teachers Modules. 
 
SPECIAL REQUIREMENTS:     
 A favorable background investigation. 
 Possess a valid state driver’s license. 
 
Supplemental Requirements: 
Incumbent must obtain a physical examination, a First Aid Certificate and a Cardiopulmonary 
Resuscitation (CPR) Certificate within 90 days of date of hire. Additional licenses or certificates may be 
required.  
 
Depending upon the needs of the Nation, some incumbents of the class may be required to demonstrate 
fluency in both Navajo and English languages as a condition of employment. 
 
 
 
 
 


