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DEFINITION:  Under general direction, performs advance professional accounting work of unusual 
difficulty requiring the application of innovative methods in resolving difficult and complex accounting 
problems that are complicated by government programs that are broadly diversified; serves as an 
authority in the application of a number of accounting practices involving the following specialty areas: 
cash management, internal control and financial reporting; performs related work as assigned.  
 
ESSENTIAL FUNCTIONS:  This list is ILLUSTRATIVE ONLY and is not a comprehensive listing of all 
functions and tasks performed by incumbents of this class. 
 
TASKS:  
 
Plans and conducts a variety of accounting activities and investigations of problems; modifies and adapts 
conventional accounting practices and analytical techniques in solving a number of accounting problems; 
resolves accounting problems that are of importance to the overall goals and objectives of the Navajo 
Nation; handles sensitive management and accounting issues where intense legislative interest and 
significant resistance from the Nation’s operating officials may be encountered; applies accounting 
practices in the way programs may be set up; assures prescribed accounting approaches and established 
procedures are adhered to.  
 
Reviews accounting reports for uniform application of policy and law, and for quality of accounting 
techniques and findings; determines extent of accounting problems encountered; initiates corrective 
action to bring non-complying accounts up to acceptable standards; prepares and presents complex 
financial reports; communicates to management and programs findings and status of accounts; assesses 
the Nation’s accounting practices to determine its overall effectiveness and efficiency in accomplishing 
program mission; provides such information and/or analysis to appropriate government body; develops 
accounting and financial management policies and procedures; assists in formulating policies that will 
produce desired financial reports.  
 
Serves as project leader, assigns work and evaluates performance; maintains accounting and budget 
records; provides technical advice to other accountants and other staff in resolving problems, complex 
issues and on special projects; plans, directs, organizes and schedules the activities of a specialized 
accounting function or several accounting areas; prepares and/or supervises the preparation of financial 
reports and reconciliations; advises management on procedures concerning expenditures and other 
accounting practices. 
 
Prepares and/or directs the preparation of specialized or highly complex reports, statements, surveys or 
analysis for management; recommends alternatives to management when accounting data indicates 
trends or situations requiring action to be taken beyond scope of responsibilities; researches and 
evaluates new or changed accounting principles and practices; researches, analyzes and uses 
independent judgment in a variety of daily and non-routine decisions affecting assigned function; reviews 
statements of accounting information and other reports provided by the Nation’s general ledger system.  
 
KNOWLEDGE, SKILLS AND OTHER CHARACTERISTICS: 
 
Knowledge of Navajo Nation, federal and state laws, regulations and guidelines governing aspects of the 
Nation’s accounting operations; accounting principles, theories and practices. 
Knowledge of Generally Accepted Accounting Principles (GAAP), governmental accounting and 
budgeting principles. 
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Knowledge of business and management practices relating to the maintenance of accounts and other 
financial records. 
Knowledge of computerized accounting systems and applications of general software. 
Knowledge of supervisory methods and techniques. 
Skill in analyzing financial records, systems, procedures and controls. 
Skill in preparing detailed and complex numerical computations and reports. 
Skill in developing and monitoring complex multi-fund and source budgets using automated spread sheet 
and word processing systems. 
Skill in establishing and maintaining effective working relationships. 
Skill in communicating complex technical concepts, both orally and in writing. 
 
PHYSICAL REQUIREMENTS AND WORK ENVIRONMENT:  Work involves a minimum of physical effort 
in an office setting. 
 
MINIMUM QUALIFICATIONS:  A Bachelor’s degree in Accounting, Finance, Business Administration or 
closely related field; and five (5) years of professional accounting experience involving financial policy 
analysis, and information systems, two (2) years of which must have been in a supervisory or lead 
capacity; or a Master’s degree in Accounting, Finance, Business Administration or closely related field; 
and four (4) years of professional accounting experience involving financial policy analysis, and 
information systems, two (2) years of which must have been in a supervisory or lead capacity. 
 
Depending upon the needs of the Nation, some incumbents of the class may be required to demonstrate 
fluency in both the Navajo and English languages as a condition of employment.          
 


