
REQUISITION NO: Date Posted:
POSITION NO: Closing Date:
CLASS CODE:
POSITION TITLE:
DEPARTMENT NAME:
DEPARTMENT NO: WORKSITE LOCATION:
WORKS DAYS/HOURS: POSITION TYPE: GRADE:

Days: Permanent: SALARY:
Hours: Temporary: Duration: $ Per Annum

Part-Time: No. of Hrs/Wk: 40 $ Per Hour

DUTIES AND RESPONSIBILITIES:

QUALIFICATION REQUIREMENTS:
Education and Training:

Experience:

Special Knowledge, Skills and Abilities:

License/Certification Requirements:

VETERANS' PREFERENCE APPLIES

Must have valid state driver's license and Navajo Nation Vehicle Operator's Permit, preferred .                                                                             
Must have car insurance, preferred .

THE NAVAJO NATION GIVES PREFERENCE TO ELIGIBLE AND QUALIFIED APPLICANTS IN ACCORDANCE WITH THE 
NAVAJO PREFERENCE IN EMPLOYMENT ACT.                                                 Revised: 1-15-99

Assist the local chapter governments, in coordination with the chapter officials, staff and membership, the implementation of 26 
N.N.C., the  Local Governance Act; facilitate the Five Management System policies and procedures for fiscal, property, 
personnel, procurement and record-keeping management, as required by 26 N.N.C., Section 101(A); other in-house policies and
procedures.  Assist and coordinate with other agencies and entities regarding resources and additional sources of funding for 
local chapter project development.

An Associate's degree in Sociology or a related field; and 

Four (4) years experience in community development projects related to social improvements; or an equivalent combination of education,
training, and experience which provides the capabilities to perform the described duties.
Work experience with local communities in development of budget, training materials; must have good knowledge and work with the Local
Governance Act, preferred .

Knowledge of Navajo culture and community structure.
Knowledge of the Navajo Nation government, structure and laws.
Knowledge of principles and practices of community planning.
Knowledge of basic computer skills and use of applications such as Microsoft Word, Excel and PowerPoint and the use of standard office 
equipment such as calculators, telephones, printers, etc.
Skill in public speaking.
Skill in interacting with people, including politics from various parts of the community.
Skill in communicating both orally and in writing.
Skill in basic Accounting skill preferably governmental and non-profit accounting.
Must be able to demonstrate fluency in both the Navajo and English language.

(To receive full credit for education/training, applicant must submit copies of college transcript, degree, certificates, 
diploma, etc.)

Extensive communication and public relations in community development to chapters and communities. Serves as a resource
and liaison person in matters related to community development activities; provide advisement, expertise insight information and
technical assistance to local communities on community projects, community development, chapter accounting, chapter policy
development and chapter meetings. Assist local chapters with personnel recruitment, interviews and selection of chapter
employees. Coordinate planning and strategic plan activities with local chapter officials; and staff, as well as other different
jurisdictional authorities. Establishes and maintains a two-way flow of information between the communities and the
agency/tribal government; develops and modifies techniques to improve the quantity and quality of community input and
participation.

THE NAVAJO NATION
Department of Personnel Management

JOB VACANCY ANNOUNCEMENT

150153
3821

03/28/11
04/08/11

DCD1333042

Community Involvement Specialist
DCD/Local Governance Support Center

133
R62A

Fort Defiance, Arizona

Monday - Friday
40 32,073.60

15.42


