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M E M O R A N D U M
TO           :	Bernadette Bernally, Human Resources Director
		Department of Personnel Management
	
FROM     :						
		Program/Department Manager
		Program/Department Name 
		Division Name

DATE      :	

SUBJECT:	Request for Automation of General Wage Adjustment (GWA) Personnel Action Forms (PAF)

This memorandum is to request automation of Personnel Action Forms (PAFs) for the implementation of the General Wage Adjustment (GWA) for the following business unit number(s): 

	To Be Completed by Program/Department
	To Be Completed by OMB/Contracts and Grants

	Business Unit Number
	    Business Unit Number
	Budget End Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	
We certify that budgets for these business units have been approved and funds are available to cover the expenditures for the GWA and we authorize the Department of Personnel Management to automate the implementation of the GWA.  Copies of approved budgets are attached.  (NOTE: Failure to provide copies will result in disapproval of this request.)

____________________________                  	___________________________		
Division Director’s Signature	Contracting Officer’s Signature

AUTHORIZATION FOR EXPENDITURE OF FUNDS:	DPM APPROVAL:
 
_________________________________________	________________________________	
Controller’s/Assistant Controller’s Signature	Human Resources Director’s Signature
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