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MEMORANDUM

TO : Executive/Division Directors and Department/Program Managers
Navajo Nation Executive and Legislative Branches

FROM M oot

Charlotte Bigthumb, Hdman Resources Director
Department of Personnel Management

DATE : June 29, 2026

SUBJECT Personnel Action Forms (PAF) - Reinstatement

This memorandum is to inform all Navajo Nation departments and programs that the Department of
Personnel Management (DPM) will reinstate the submittal and acceptance of Personnel Action Forms (PAF)
effective immediately. The reinstatement of PAF submissions will apply to the personnel actions listed below.
Any actions not listed below will need to be entered into Dayforce with the required supporting documents.

The Go-Live date for Dayforce has been extended to October 1, 2026, due to the financial and budgetary
platforms continuing to work on their processes. As a result, DPM has made the decision to continue to
accept PAFs for specific actions that cannot be entered into Dayforce. This includes:

e Change in Business Units

e Extension of Assignment

e Extension of Contracts/Grants

e Extension of Temporary Employment

e Change in Department Number

e Promotions/Demotions/Transfers — this applies if employees are moving from one department to
another.

All New Hires will continue to be entered into and submitted in Dayforce by the respective department
managers. DPM has generated a New Hire Form which will be a part of the required supporting documents
when submitting in Dayforce. The New Hire form is to assist with collecting information that will be entered
into Dayforce and JD Edwards. Payroll will continue to be processed in JD Edwards until the Go Live date for
finance on October 1, 2026. The New Hire form will become part of the employees personnel file with DPM
and will assist the DPM team in the continuance of updating New Hires in JD Edwards.

The New Hire form includes information on the required supporting documents to be submitted; therefore,
itis the program’s responsibility for ensuring that all required supporting documents are attached along with
any required signatures.

Please submit PAFs to SubmitPAFs@dpm.navajo-nsn.gov. If you have any questions, please contact the
Support Services Section at (928) 357-6697.

Thank you for your continued patience as we work through this transition once again.

Attachment: New Hire Form
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