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TO : DIVISION DIRECTORS, DEPARTMENT AND PROGRAM MANAGERS 
EXECUTIVE AND LEGISLATIVE BRANCHES 

FROM : 
Toddy, HR ~~Kss i f i ca t ion  and Pay Manager 

Department of Personnel Management 

DATE : October 26, 201 0 

SUBJECT : SENSITIVE POSITIONS 

Pursuant to  the Human Services Committee Resolution No. HSCAU-11-10, the amended Navajo 
Nation Personnel Policies Manual (NNPPM) was adopted with an effective date of October 1, 
2010. The NNPPM include provisions for background checks and relevancy assessments for 
sensitive positions. The Department of Personnel Management (DPM) in consultation with the 
hiring department is responsible for designating sensitive positions which is subject to  final 
approval by the Human Resources Director or designee. 

Accordingly, the DPM is requesting that each program complete a Sensitive Position List for all 
positions within their respective program using the instructions outlined on the attached Sensitive 
Position Checklist. This information will be utilized to  designate sensitive positions. 

Please submit the completed forms to  DPM no later than 5:00 p.m. on November 19, 201 0. Your 
cooperation and assistance in providing this information is appreciated. Should you have any 
questions, please contact me directly at (928) 871-7772. Thank you. 
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SENSITIVE POSITION CHECKLIST 

ng access to, or responsibility for money, receipts and/or disbursement of negotiable instruments, e.g., mone 
ecks and property disbursements; 

aving access to, or responsibility for credit data, credit account records or credit transactions; 

-- - -- -- -- -- -- -- - - -- - 

ing routine access to master control and key systems; 

Head Staft Teacher rAide ----- 



SENSITIVE POSITION LIST 

ProgramIDepartment Manager's Signature Date 

DEPT. NAME: 

POSITION TITLE 
-- 

DEPT. NO.: 

ProgramIDepartment Manager's Name (Print) 

CRITERIA NO. POS. NO. 

Please explain responsibilities. 

CRITERIA NO. POS. NO. POSITION TITLE 

Please explain responsibilities. 

CRITERIA NO. POS. NO. POSITION TITLE 

--- --- 

Please explain responsibilities. 

POSITION TITLE CRITERIA NO. POS. NO. 

Please explain responsibilities. 

CRITERIA NO. POS. NO. POSITION TITLE 

Please explain responsibilities. 

POSITION TITLE CRITERIA NO. 

- - -- 

POS. NO. 

Please explain responsibilities. 

CRITERIA NO. 

Please explain responsibilities. 

POS. NO. POSITION TITLE 



SENSITIVE POSITION LIST - SUPPLEMENT 
- 

I 
DEPT. NO.: 1 DEPT. NAME: 

POSITION TlTLE 

Please explain responsibilities. 

CRITERIA NO. I POS. NO. j POSITION TITLE 

Please explain responsibilities. 

CRITERIA NO. POS. NO. I POSITION TITLE 

Please explain responsibilities. 

POS NO CRITERIA NO. 1 . . 1 POSITION TITLE 

- 

Please explain responsibilities. 

I 
CRITERIA NO. i POS. NO. I POSI-TION 'TITLE 

Please explain responsibilities. 

1 
CRITERIA NO. I POS. NO. I POSITION TlTLE 

Please explain responsibilities. 

CRITERIA NO. 1 POS. NO. 1 
-- 

POSI'I'ION TITLE 

up~ 
Please explain responsibilities. 

- - 

CRITERIA NO. POS. NO. I 1 
- - 

POSITION TlTLE 

Please explain responsibilities. 

- 

CRITERIA NO. I I POS. NO. 1 POSITION TlTLE 

Please explain responsibilities. 


