
Requisition No: Date Posted:

POSITION NO: Closing Date:

CLASS CODE:

POSITION TITLE:

DEPARTMENT NAME:

DEPARTMENT NO: WORKSITE LOCATION:

WORKS DAYS/HOURS: POSITION TYPE: GRADE:

Days: Permanent: SALARY:

Hours: Temporary: Duration: $ Per Annum

Part-Time: No. of Hrs/Wk: 40 $ Per Hour

DUTIES AND RESPONSIBILITIES:

QUALIFICATION REQUIREMENTS:
Education and Training:

Plans, schedule and conducts fleet inspection and inventory of motor vehicles for preventive maintenance, malfunction and
allocation; reviews, evaluates and recommends permanent or temporary assignments or retrieval of vehicles based on
budgetary feasibility or constraints; resolves customer complaints or reports of actual or anticipated mechanical problems and
determines action to rectify condition; coordinate and expedites repairs, placement and the overall cleaning of vehicles;
inspects and reconciles requisition against vehicle specifications for titles and registration procurement with state and local
enforcement agencies for new vehicles; issues and retrieves credit cards, consolidate credit card charges to proper accounts
for payments, initiate corrective measures on unauthorized purchases; maintains general ledger to reflect overall tribal
expenditures on operational costs; compiles and maintain records on vehicle mileages, assignments, repair services and
composes correspondence and reports as required.

Fort Defiance, AZ

THE NAVAJO NATION
Department of Personnel Management

JOB VACANCY ANNOUNCEMENT

DOE7354067

945358

4041

09/12/11

09/23/11

$13.59

Mon-Fri

8:00-5:00p.m.

 FLEET COORDINATOR**

DOE/ Navajo Head Start

735

V60A

Experience:

Special Knowledge, Skills and Abilities:

License/Certification Requirements:

* UNION POSITION*
VETERANS' PREFERENCE APPLIES

Must pass a criminal background check, fingerprinting and employee assessment prior to employment; must 
possess a valid state driver's license.
PREFERRED: Within 90 days of employment; Must obtain a physical examination, a First Aide Certificate, Cardiopulmonary 
Resuscitation (CPR) Certificate, Food Handler's Permit, and a Navajo Nation Vehicle Operator's Permit. 

THE NAVAJO NATION GIVES PREFERENCE TO ELIGIBLE AND QUALIFIED APPLICANTS IN ACCORDANCE WITH 
THE NAVAJO PREFERENCE IN EMPLOYMENT ACT.                                                 Revised: 1-15-99

An Associate's degree in Applied Science in Automotive Technology or related field; and

Three (3) years of experience; or an equivalent combination of training and experience which provides the capabilities to
perform the described duites. 

Good knowledge of the automotive repair and preventive maintenance, the function of mechanical and electrical parts; good
knowledge of proper communication and lines of authority to establishand maintain an effective working relationship at all
levels and some knowledge of tribal fiscal procurement and restraints procedures. Ability to diagnose automotive malfunction
to ascertain services; ability to analyze discrepancies to proper course of action; ability to assign and supervise the work of
others; ability to exercise good judgement and make decisionss; ability to maintain records. Good communication skills both
orally and in written form. 

(To receive full credit for education and experience, applicant must submit copies of transcripts, degrees, diplomas, 
certificates, permits, etc.)


