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DURATION :

Accounting Supervisor

THE NAVAJO NATION
Department of Personnel Management

JOB VACANCY ANNOUNCEMENT

202533
08/16/16
08/29/16

OOC02812344

Office of the Controller / General Accounting Section / Window Rock, AZ
Monday-Friday
8am-5pm

THE NAVAJO NATION GIVES PREFERENCE TO ELIGIBLE AND QUALIFIED APPLICANTS IN ACCORDANCE WITH THE NAVAJO PREFERENCE IN
EMPLOYMENT ACT AND VETERANS'  PREFERENCE.                                               

(To receive full credit for education, certification, or licensure, transcripts, copies of degrees, certificates, and other appropriate
documents must be submitted along with employment application.)

Meets accounting financial standards by providing accounting department annual budget information; monitoring expenditures; Approves 
ledger entries by auditing transactions; supports annual audit by providing information and answers to auditors; Maintains financial security by 
adhering to internal controls; Accomplishes accounting and organization mission by completing related results as needed; Meets accounting 
operational financial standards by contributing financial information to strategic plans and reviews; implements production, productivity, 
quality, and customer-service standards; resolving problems; identifying system improvements; Accomplishes accounting human resource 
objectives by selecting, orienting, training, assigning, scheduling, coaching, counseling and disciplining employees; communicating job 
expectations; planning, monitoring, appraising job contributions; recommending compensation actions; adhering to policies and procedures; 
Compile financial statements in GASB format; Highly organized and able to multi-task and compile reports as needed for management, the 
Controller, Presidents Office, and Legislative Branch;  compiles yearly revenue projections for General Fund, Special Revenue, Fiduciary and 
Proprietary; compiles research of resolutions, Navajo Nation code and Accounting standards.

●      A Bachelor's degree in Accounting, Finance, Business Administration or closely related field; and four (4) years of progressively responsible 
administrative or management work experience involving financial and accounting systems, budget and fiscal policy analysis and information 
systems; two (2) years of which must have been in a lead or supervisory capacity.

●      A favorable background investigation is required.  (If selected for the position tribal, federal and state background checks must be 
completed prior to employment at the applicant's expense).

Knowledge of public relations/customer service principles, practices and techniques.  Knowledge of computerized accounting systems, and 
applications including general software applications. Skill in researching, compiling and analyzing governmental practices. Skill in effectively 
communicating technical concepts orally and in writing.  Skill to establish and maintain effective working relationships.  Skill in multitasking and 
meeting deadlines in a professional manner.  Knowledge of reporting and compiling financial statements.  knowledge of the Navajo Nation 
government and its functions as it relates to finances.
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