THE NAVAJO NATION
Department of Personnel Management
JOB VACANCY ANNOUNCEMENT

REQUISITION NO: DSS0576853 Date Posted: 07/30/12
POSITION NO: 240633 Closing Date: 08/10/12
CLASS CODE: 4077
POSITION TITLE: Maintenance Technician
DEPARTMENT NAME: Division of Social Services - Child Care & Development Fund Program Central Administration
DEPARTMENT NO: 57 WORKSITE LOCATION: Window Rock, Arizona
WORKS DAYS/HOURS: POSITION TYPE: GRADE: R60A

Days: Monday - Friday Permanent: SALARY:

Hours: 8:00 am - 5:00 pm Temporary: [ ] Duration: $ 26,956.80 Per Annum

Part-Time: [] No. of Hrs/Wk: 40 $ 12.96 Per Hour

DUTIES AND RESPONSIBILITIES:

Under general supervision, performs journey level skilled repair and maintenance work in any of several trades such as
plumbing, carpentry, painting, building maintenance, and appliance repair and maintenance; performs general carpentry and
cabinet-making work; installs shelves, frames walls, repairs and replaces doors, windows, casing, roof and carpet; installs
flooring; performs plumbing activities, installing new plumbing including pipes, drains, faucets, sinks, and other plumbing fixtures
and equipment; makes repairs on old plumbing; repairs breaks; replaces washers and valves; clean and opens drains and water
lines; and performs painting activities by preparing surface to be painted including sanding, scraping, patching, priming, and
texturing surfaces, and applies paints to surfaces.

Performs installation, alteration, maintenance and repair of wiring systems and electrical fixtures and equipment; replaces fuses,
bulbs and globes; maintains, repairs or replaces residential type appliance such as water coolers, refrigerators, etc.; maintains,
repairs or replaces heating ventilation and air conditioning units; removes or recycles; inspects fans, condensers, blower motors,
heating and cooling units, wiring, etc.; services common household appliances; inspects damage to determine scope of work;
estimates materials and supplies needed to complete work; re-keys and masters all locks; cleans and repairs tools and
equipment.

Performs on call emergency duties for major outages, sewer backups, etc.; installs security alarm systems; winterizes and
summarizes heating units and air conditioners; provides preventive maintenance and troubleshooting; check units for proper
operation; performs preventative maintenance program through scheduled inspection and servicing of equipment and facilities;
and maintains a clean and safe working environment. Work requires extended hours working, lifting, carrying and transporting
heavy tools, appliances, material and equipment weighing in excess of 100 pounds; and work requires climbing, kneeling,
bending, stooping, and working in confined spaces.

QUALIFICATION REQUIREMENTS:

Education and Training:

A high school diploma or GED;

Experience:

And three (3) years of general building maintenance experience in one or more trades area; or an equivalent combination of
education, training, and experience which provides the capabilities to perform the described duties.

(To receive full credit for education/training applicant must submit copies of college transcript, certificates, diploma, etc.)

Special Knowledge, Skills and Abilities:

Knowledge of applicable policies, practices and procedures related to work assignment; of National Electric Code, Plumbing
Code, Building Code; and of occupational safety and health regulations and practices. Skill in prioritizing and handling multiple
assignments; maintaining and repairing power and hand tools and equipment; and knowledge and skill in welding. Skills in
following oral and written instructions; skills in establishing and maintaining effective working relationships; and ability to prepare
clear and comprehensive written and/or oral reports and learn relevant building, fire, and safety codes.

License/Certification Requirements:

Must possess Valid State Driver's License and ability to obtain a NN Operator's Permit within 90 days of employment,
Fingerprinting, Criminal Background Check, and First Aid and CPR certificates.

VETERANS' PREFERENCE APPLIES
THE NAVAJO NATION GIVES PREFERENCE TO ELIGIBLE AND QUALIFIED APPLICANTS IN ACCORDANCE WITH THE
NAVAJO PREFERENCE IN EMPLOYMENT ACT. Revised: 1-15-99



APPLICATION PROCEDURES

1. All applicants applying for positions within the Navajo Nation Executive Branch must submit the Navajo Nation Application for
Employment to be considered. A separate application must be submitted for each position, so appropriate consideration can
be provided. The application form must be filled out completely, signed and dated. Resumes are optional and cannot be
substituted for the application form. If additional space is required, please attach additional sheets.

2. Candidates must meet minimum qualifications described in the job vacancy announcement to be considered a valid applicant.
Assessments will be conducted on all applicants to determine if they possess the qualifications required of the position.
Applicants not meeting the minimum qualifications will be notified by the Department of Personnel Management (DPM) no
later than thirty (30) calendar days after position closing date. Assessments will be based upon information provided on the
application form and attachments.

3. Candidates are to submit copies of degree and/or copies of transcripts and training certificates to ensure proper credit is given
for education and training.
57
4. Applications will only be accepted for positions currently being advertised. If an application is submitted for a position not
currently being advertised, applicant will be so notified by DPM. The application will be kept on file for a period of six months.
The retention of an application does not mean it will automatically be referred for other positions.

5. Applications must be submitted to the DPM on or before the position closing date to be considered. Any applications received
after the position closing date will not be considered and the applicant will be so notified by DPM. Exception: Mailed

applications postmarked on or before the closing date.

6. Faxed applications are no longer accepted by DPM.

FOR PROGRAM USE ONLY

Account No. K110577 - 1289 Funds Available by Department: D. Fragua, Sr. Acct.
Vacancy Date: 06/15/12 Name of last regular status employee: Roddell Denetso

If new paosition, position start date:

Contact Person: Grace M. Boyne, Program Manager |l Telephone: 928-871-6629
Prepared by: Jan E. James Title: Admin. Assistant Date:
Approved by: Grace M. Boyne Title: Program Manager Il Date:

i License and ability to obtain a NN Operator's Permit within 90 days of employment, Fingerprinting, Criminal Background Check, a
VETERANS' PREFERENCE APPLIES
Dept. No: Account No. Funds Available:
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Classified Title:

Reviewed by: Date:

Approved by: Date:
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