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A Master’s degree in Statistics, Economics, Sociology or closely related field; and 

five (5) years collecting, analyzing and interpreting statistical data and computer database management; or an equivalent
combination of education, training, and experience which provides the capabilities to perform the described duties. (To receive
full credit for education/training applicant must submit copies of college transcript, certificates, diploma, etc.)

Proficient in a variety of statistical software applications such as SPSS, MS Excel, etc. Research & statistical methods,
assessment, evaluation, and management.
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Statistician/Demographer
Office of Educational Research & Statistics

44
N680A

Window Rock, AZ

Plan, organize, and supervise program activities; identify and establish program priorities; execute program goals and objectives; monitor and 
supervise program budget; create and request for proposals and scope of work for contractual work of consultants; supervise staff; facilitate 
monthly program staff meetings and recommend appropriate training to improve staff capabilities; write and submit quarterly performance and 
financial reports;  Supervise and recommend multi-faceted data collection efforts oversee adherence to protocols of statistical research 
methods, formatting, and reporting of data; create new data collection instruments and strategies, such as surveys and assessment tools; 
utilizes and implements, instruments and methods for the evaluation and quality control of demographic data ; collects, analyzes, interprets, 
and summarizes school demographic data and group/individual student data at a highly sophisticated technical level; prepares academic 
papers, inclusive of data analysis, statistical interpretation, and literature research for dissemination to professional groups; selects data 
samples; prepares surveys and conducts logic checks to maintain data quality.
Maintains and updates computerized collection and tracking of relevant demographic data; utilizes statistical software to analyze and interpret 
demographic data; maintains appropriate records of research methods and results; formats data, develops and prepares reports, charts, 
tables, and other related documents and graphics. Negotiate intergovernmental agreements with state departments of education and the 
Office of Indian Education Programs-Bureau of Indian Education, such as data confidentially and data sharing agreements; negotiate 
agreements with State Universities in research projects and programs where Navajo Nation schools and students will be primary participants. 
Serve as technical advisor and in-house statistical consultant to the Department of Dine Education. Present results of research in workshops, 
seminars, and conferences; establish rapport and effective communication among school officials.

M-F
8am-5pm 51,625.60

24.82


