THE NAVAJO NATION
Department of Personnel Management
JOB VACANCY ANNOUNCEMENT

REQUISITION NO: EPA0158783 DATE POSTED: 06/30/14

POSITION NO: 241518 CLOSING DATE: 07/14/14

POSITION TITLE: INFORMATION SYSTEMS TECHNICIAN

DEPARTMENT NAME / WORKSITE: EPA/Surface & Ground Water Protection Department, Window Rock, AZ

WORK DAYS: Monday-Friday REGULAR FULL TIME: GRADE/STEP: Y60A

WORK HOURS: 8am-5pm PART TIME: ] NO.OF HRS./WK.: S 27,768.00 PER ANNUM
SEASONAL: L1 buraTiON - $ 13.35 PER HOUR
TEMPORARY:

DUTIES AND RESPONSIBILITIES:

Under the direct supervision of the Manager of the Public Water Systems Supervision (PWSS) Program, carries out work assignments of
moderate difficulty involving; installation, testing, configuration, operation and maintenance of computer hardware, software, operating
systems, e-mail and networking systems, database and other information systems; and providing help desk support to the program staff.
Creates and maintains various databases as needed to manage data generated by various activities under the PWSS Program, i.e., design review/
engineering, GIS, pollution prevention, source water protection, water quality data , and enforcement. Maintains the Direct Implementation
Management Environment or DIME database that houses all water quality data. Generates reports for compliance and reporting purposes.
Assists in the electronic reporting to U.S. EPA-HQ on a quarterly basis through the official Navajo Nation network Node. Establishes and
maintains the node for data management and data transmission. Troubleshoots, diagnoses, and resolves equipment and software problems.
Attends database management training, conferences, meetings and other activities to develop capability in electronic reporting, data
management, and data security. Assists in the procurement purchases of computer hardware/software. Stays abreast with new trends and
innovations in the field of Information Technology. Maintains inventory of equipment and supplies. Develops and maintains program website.
Assists Program Manager to establishes policy relating to electronic reporting.

QUALIFICATION REQUIREMENTS: (Education, Experience and Training)

Minimum Qualifications:

¢ An Associate's degree in Computer Science or related field; and two (2) years of experience in information systems hardware/software
installation, testing, operation and maintenance, networking services, systems support or production support.

Preferred Qualifications:

* A Bachelor’s degree in Computer Science, Information Tech Systems, or related field.

¢ Experience in constructing multiple database programs.

¢ Training in information hardware and systems installation, systems and production support.

Special Requirements:
Must possess a valid state driver's license.

(To receive full credit for education, certification, or licensure, transcripts, copies of degrees, certificates, and other appropriate
documents must be submitted along with employment application.)

Special Knowledge, Skills and Abilities:

Knowledge of computer hardware, software, networking, database, network node software, and GIS; skill in software such as MS Word,
WordPerfect, ACCESS database, Excel, computer programming, troubleshooting various computer hardware & software problems, and SQL;
ability to communicate effectively, writing reports, making database query and generating reports.

THE NAVAJO NATION GIVES PREFERENCE TO ELIGIBLE AND QUALIFIED APPLICANTS IN ACCORDANCE WITH THE NAVAJO PREFERENCE IN
EMPLOYMENT ACT AND VETERANS' PREFERENCE.

Revised: 02/26/2014



JVA PROCEDURES

EPA0158783

Programs must comply with the Job Vacancy Announcement Submission and Advertisement s

Programs must submit a hardcopy of the Job Vacancy Announcement utilizing the Excel temg
on DPM's website. In addition, programs must email a copy of the JVA to the assigned Hun
Analyst.

Comply with the employment, recruitment and selection policies and the requirements of appl
Nation, State, and Federal Laws.

In defining the duties and responsibilities of the vacant position each position description is t
specific. DO NOT copy from class specification word for word.

Programs who wish to re-advertise a position may do so by submitting a written reque:
accordance with the JVA Submission and Advertisement Schedule.
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Contact Person: Yolanda Barney Telephone:  928-871-7755

» An Associate's degree in Computer Science or related field; and two (2) years of experience in information syster
Prepared by: Yolanda Barney Title: Env. Program Mgr. Date:




Approved by: Ronnie Ben Title:  Env. Department Mgr. Date:

Must possess a valid state driver's license.

FOR PERSONNEL USE ONLY
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