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SUBJECT: NAYAJQ NATION POLICY ON DRUGS AND ALCOHOL IN THE WORKPLACE

This 1is official notification that the following policies will be
strictly enforced not only to protect the flation's status as z responsible
source for the award of federal contracts but o maintain a safe, healthful
vorking envircnment for all of its employees, the general public, and clients,
and to protect its property, equipment and operations. These policies also
serve to supplement and interpret the MNavajo Hation's Personnel Policy Manual
regarding the Drug fFree Workplace Act.

1. Effective immediately, any locetion at which Navajo MNation business
is conducted, whether at this or any other site, is declared to be
& drug and alcohol free workplace. This means:

a. All  employees are absolutely prohibited from unlawfully
manufacturing, distributing, possessing, or using contrpllec
substances in the workplace. The following 1s a partial 1ist
of controlled substances. The havejo Nation Employee Assistance
Program can provide comglete information and explanation of
controlled substances.

- Hharcotics (heroin, morphine, etc.)

- Cannabis ymarijuana, hashish)

- Stimulants (cocaine, ciet pills, etc.)

- Depressants (tranquilizers)

- Hallucinogens (PCP, LSD, "gesigner drugs," etc.)
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b. The Navajo Netion will not tolerate the unlawful sale, purchase,
transfer, possession or use of alcohol on or off the reservation,
during working hours, including the lunch hour,

c. Any employes violating the above policies will be severely
disciplined, up to anc including termination for the first offense.

2. Employees have the right to know the dangers of drug and alcohol
abuse in the workplace, the Nation's policy about them and what help
is available to combat drug and alcohol problems. This document
explains the Mation's pelicy. An education program will be instituted
for all employees on the dangers of drug and alcochol abuse in the
workplace. The following help may be available for combating drug
and alcohol abuse problems:

- Employee Assistance Program
- Medical benefits for substance-abuse treatment
- Information on resources for assessment and treatment

In addition, the Nation will provide supervisory training to assist
in identifying anec acdressing illegal drug and alcohel wuse by
employees.

&ie hkny employee convicted of viclating a criminal drug or alcohol statute
in the workplace must inform the supervisor and the 0Oepartment of
Personnel Management of such conviction (including pleas of guilty
or nolo contendere) within five days of the conviction occurring.
Failure to do so will result in severe disciplinary action, up to
and including termination for the first offense.

By law, the Nation will notify the appropriate federal contracting
officer within 10 days of receiving notification from an employee
or otherwise receiving notice of a criminal drug conviction.

4. The Nation reserves the right to offer employees convicted of violating
a criminal drug or alcohol statute in the workplace participation
in an approved rehabilitation or chemical abuse assistance program
as an alternative to discipline. If such a program 1s offered and
accepted by the employee, thern the employee must satisfactorily
participete in and complete the program as a condition of continued
employment.

However, these resources are best used voluntarily before workplace
problems occur. If an employee has failed to avail him or herself
of such help and prcblems do occur, the Nation will have little choice
but to act severely against such abusers in the interests of protecting
all its employees,
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A1l erplioyees are asxed 1o acxnowiecge that they have beern informec

tre above opolicy and agresz oy it in 21l respects. Sucn
nowledcement ard acreement are reqguired of you as & cercition
continued empleovmert.
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Please refer any qusstions on the atcve policy 0 vour Supervisar
or the Department of Personred Management.




ACKNOWLEDGEMENT

I hereby acknowledge receiving a copy of the Navajo Nation's Drug
and Alcohol Policy. I have read and understand the provisions
therein described. I further understand that compliance with the
Drug and Alcohol Policy under the circumstances therein described
constitutes a term and condition of continued employment with the
Navajo Nation.

Employee (signature) Date

(Print name here)

Social security number

FLEASE RETURN TO THE DEPARTMENT OF PERSONNEL MANAGEMENT



